Manage Your Club with Club Central

Club Central is your one-stop-shop for conducting your club administration business, managing
your club, and connecting you to Toastmasters International (WHQ). It’s everything you need to
be an effective officer for your club, right at your fingertips. Follow this tip-sheet to get logged in
and conducting your club business via Club Central at www.toastmasters.org

Visit www.toastmasters.org and login Click on the Leadership Central tab

1 To access the link to Club Central

Welcome, Trish % | Logout | Home | Finda Ciub | Contact Us _q
! |  WHERE LEADERS ARE MADE [ FnpAcLus |

About | Membership | Resources | Publications | Events | LeadershipCentral | Shop | My Toastmasters

Weicome, Trish = | Logout | Home  wacuo | conactus [N <
WHERE LEADERS ARE MADE | Fnoacus |

About | Membership | Resources | Publications | Events ENESNSASTSENN Shop | My Toastmasters

EVERY TOASTMASTER'S JOURNEY | o

Distinguished Performance Reports

Club Officer Tool District Leader Tools Region Advisor Tools

ST A RTS WITH A S INGLE S PE EC H Logos, Images and Templates Public Relations Governing Documents

Speech Contests Monthly Newsletter Month-End Closing Dates

Select the club you want to work with Select the business activity to perform

Welcome, Trish ™ | Logout | Home | Finda Club
I 'WHERE LEADERS ARE MADE

WHERE LEADERS ARE MADE About | Membership | Resources: |

About | Membership | Resources | Publications | Events | Leadership Central

Home ' My Toastmasters = Profile = Club Central Conduct Club Business The Conduct Club
PR o Business menu
- options remain the
same and will
guide you through
each process

Current Time at Toastmas

Club Central

The clubs you have access to are listed below. To conduct elub business, simply click the name of the club you'd like to view

Each club you have
Leaders Plus Club- 00001853 . .
Saguaro Speakers Club - 00003262 - access to Wl" dlsplqy

Showtime Toastmasters Ciuk - 00740544
SunCountry Toastmasters - 01064972

L here as a clickable link

Update Club Officers

= Club Central = ConductClub Business
H Current Time at Toastmasters World Headguarters: June 07, 2014 11:11 AM PT
onauc u usiness
@ Club Centrsl  #  Conduct Club Business @ Lipdate club officers
You're currently managing: 01150141 - West Phoenix Express “You're currently managing: 01150141 - Wast Phosr
= -
Subrmit membership application(s) - new/dual/reinstate officer Term O Current @ Future | 07/01/2014 - 6/30/2015 ‘:I <€ Updqte your Ofﬁcers
o for the next term
.
Update my club meeting information
Search Club Receipts Position / ” Term Begin Date ” Term End Date |
#JIEWIUDHBTEEP\'HTI my club officer information Club President | Ti1iz01 ;.51'30.1’2[]15 |
Update my club mailing address | club P Education 3| 7112014 |arm0i2015
Submit education award(s) for club members T =
g Club VF Membership 7 7112014 | 8302015
View/Update/Print my club membership roster T ___
Club VP PR v' THIZ014 | B30/2015
Update my Addendum of Standard Club Options L —
Club Secretary | 72014 | 813042015
View my club's awards =
S EEE . ClubTreasurer | [_eaect— i THIZ014 | BI3201E
fiew DCP reports |
\Wire Transfer Instructions (PDF) Club Sergeant at Arms !_TSeIe_I:t— _v' 72014 | 63072015
1




Pay Dues for Your Club Members

| = Club Central = QConduct Club Business

1 |Conduct Club Business — e S5/

* (DwHg - (DAZM~ (DEmal  (DofA v (DMywebstes v [ FreqUsed Accts + 4 Buebounisn.con @ Deskiop f Dex AP AP News UM LPNens

You're currently managing: 01150141 - West Phoenix Express m

B-8 1 e e B - @- o B3

Submit membership application(s) - new/dual/reinstate

Pay dues [OASTMASTERS /s

INTERNATIONAL ARE MADE
Update my club meeting information MEMBERS 0

Search Club Receipts

Headauarters: Jurve 07, 2014 14:12 AM FT

View/Update/Print my club officer information cat car .
vours og: 0115911 b

Update my club mailing address Pay Dues for My Club Members

Select the
time period
for renewals

Find orders with
End Date [

Submit education award(s) for club members

View/Update/Print my club membership roster

Update my Addendum of Standard Club Options

View my club's awards

View DCP reports

©2014 Toastmasters in
Privacy Siatoment I Te

Wire Transfer Instructions (PDF) frnd

& NIRRT s

38 B B o vemsofiow.. | B cbcenmmsamens. |/ 2ay Orcer -0

| CubCetral © ComoucAChibBusihess © PayOrder
You're cumrently managing: 01150121 - West Phosnix Express m
3 Pay Dues for My Club Members
Endorderswith Select the Members
o |in the future V| .
e That Are Paying
Dues from the Table
Sort Results By || =1
¥ | Last Name v
[Chedk Al [Member Name "~ [Member Number [Desaristion  |order Number [Amount
|Unchad All
O
[ B TI- Clut Mbrship District 03 01-Apr-2014 to 20-Sep-2014 2002820587 | 526.00
#ID [Trish L Bladewelder, o701 ([ = | T)- Club Morship Distict 03 01-Ape2014 to 30-Sep-2014 3002519848 | 526.00
o | | — "[T1- Clut Mbrship District 02 01-Apr-2014 to 30-Sep-2014 2002321393 | 538,00
T " SSSSSNNNN  MEEMMEM | T/- Ciub Morhip Distict 02 01-Ap-2014 to 20-5ep-2014 002817775 | 526.00
[chegcans |
|Uncheck Al
O
Total: $0.00
Payment Informatian Billing Address of Card
Card Type * | il VI Country * i_ Select — v|
Card Number * | | Address lins [ |
irafion T i £ .
Expiration | January v[2014 | civ | |
Mame On Card ® | | State/Provinoe * [ |
Postal Code * [ |
PROCESS PAYMENT

Tips From WHQ for Dues Renewals

*There must be a minimum of 8 members paying dues, 3 of which must be renewing.
*Renewals can be submitted online (preferred), by USMail, or by Fax.
eIt is NOT advisable to submit renewals by email (email is NOT secure).
*To pay by check:
* Print the list with the renewing members indicated and mail with check to Toastmasters
International. Checks MUST be made payable to Toastmasters International.




Update Club Meeting Information

: Club Central = Conduct Club Business

Conduct Club Business

You're currently managing: 01150141 - West Phoenix Ex
Submit membership application(s) - new/dual/reinstate
Pay dues

Update my club meeting information

Search Club Receipts

View/Update/Print my club officer information

Update my club mailing address

Submit education award(s) for club members
View/Update/Print my club membership roster

Update my Addendum of Standard Club Options

View my club's awards

View DCP reports

Wire Transfer Instructions (PDF)

Enter Meeting Info
Here: Location, Date,
Time, Address

Club Charter Date &

1 ClubCerst

Yordre currerly managing: O

Cagrer Time o TossImasters Workd Headguarers: June 07, 2014 11:16 AM PT

Club Name & Number
Displays at Top

N Cordeotibhfardar 5 Ciub Maadng

oS04 = Wyt Froen

o Eemess
Update My Club Meeting Information
s TS SaIT0M 00 ndane poar ChaD mesting time A iooanon & ey ane saoned I Toastmasters ERamasionals reconds and snpesr B

e Find & Mesting Locamion section. Chianges made here witl appear on She e site winin wo basiness days. iviormation shoud
DDA Gy A6 poU wish B 20 disniay on e Wb sha Use upper mnd iower Case whane sporopriste snd suwoid abresations

Club Hembesr 01150149 Copsiry Unmed Siates

* Fedurnsd

Club Contaet information
Citwb Mame~

Enter Club
Contact Info
Here

['Wimgs Troenn Seprass | =

Contaed phone [ ]

Contacd semell [ |

Wb she [ |

Faoebook T |

Keasting InTormatlon caperersanma shoen S arh i
M=ading Day | |

Ay, bed & oF Thuradey

TEme~ | | Fregesney

TR ww rhrapm

|_’:‘°‘I’ ¥

Flass®

Fdng PR T O BT

Flass (oed) [ |

Azdress [5T28 W Flendeis Aue

BRI I B BT

Ty
Sl Provines

b

ZPFosial Code Tt imere 30 peviayw and update pour map iooation

Cluts Spsecifics
Difisar fsmm Anppsl f=rm ol 1 o Juns 2 Tk Feare o s & Change of Section Tarm 20 WHDL
Agvansed dlub? o
Coimb Type- [ .

| compary cain ] Enter Additional
Is pomr adub [

b

Club Info Here

[ Omen 10 memoers of spe

Tisb Eponsor T ]

Languags for ofieer mesuzis |

Non-Profit EIN#
Display Here

| English 4
Charier Date TEZTHN0E
Federal 2 S00404TIE
T Ter i

Aoy chomnge S0 S Siub mamE O oy SERAS B E rRSSIUtion 10 e Addandum of Standard Sl Dotions and e raconds at Warkd
e ysears

Wil De iy

Update Club Mailing Address

Name

Enter Mailing Address
for Club Here

Adtn Line

This is also where new | ..
Officer Manuals willbe | >

mailed annually

manuais

Cental

Country Code

Company / In care of

Language for officer

Current Time at Toastmasters World Headquarters; June 07, 2014 14:34 AM PT

Camaus Upaate Cus

ass sress

United States
Mailing Address Praview:
West Phoenix Express

Trish Blackwelder Trish Blackwekier

et —
Line2

L}

Arizona

English




Add New Members to your Club

: Club Central = Conduct Club Business

Conduct Club Business

You're currently managing: 01150141 - West Phoenix Express
*ubmn membership application(s) - new/dual/reinstate

Pay dues

Update my club meeting information
Search Club Receipts application to P
View/Update/Print my club officer information
Update my club mailing address

Submit education award(s) for club members
View/Update/Print my club membership roster
Update my Addendum of Standard Club Options
View my club's awards

View DCP reports

Wire Transfer Instructions (PDF)

Confirm you the a signed new member H

Current Time at T World H

ters: June 07, 2014 11:21 AM PT

‘Conduct Club Business 1 Customer Search

COUTE CUIT

| confirm that a completed new member application for this member iz on file with the club and will be retained by the club.
The application contains both the signature of the new member and the signature of a club officer. By affixing hisiher
signature on the application, the new member is certifying acceptance of the Member's Agreement and Release statement
and A Toastmaster's Promise. By affixing his/her signature on the new member application, the club officer is certifying this
member has joined the club and will receive proper orientation and mentoring. Guestions should be directed to Mamber
Services.

managing: 01150141 - West Phoenix Expre

ocess by selecting PROCEE
1

Current Time at T

= World Headquarters: June 07, 20 24 AN PT

N4

& Chb Central & Conduct ClubBusiness & Customer Search

“ou're currently managing: 01150121 - West Phoenix Express

Add New Member

Search Existing or Former Members:

To search for an existing, reinstated or dual member, please enter their "Last Name (Surname)” and "Customer 07 or
“Last Mame (Surname}” and "Email Address” only and then hit the "Search” button. If an exact match cannot be found,
proceed with a new member entry or conduct another search.

Add New Member:
Enter new member information below, a= you would like it to appear on their record, i.e. Capitalize the first letter of
both the first name and last name (zurname} and capitalize the middle initial if applicable.

Last Name [poe | Enter the member info and click SEARCH
(Surname} ---OR—--
First Hame lohn If this is a dual or reinstating member, Enter the
i I member/customer ID and click SEARCH
St T H T A ) Customer ID |7| Or  Email Address EE
R il -
Add New Member I
Current Time at Toast ters World H terz: June 07, PT
Personal Identification Details % ClbCentral @ Conduct Club Business & Customer Search h\ /I
—maibmms [Sumameit o | ﬁrenﬂy managing: 01150141 - West Phoenix Express  [[EEARA
i“"“’_""' . I For new member applications,
e L ! Add New Member click YES, CREATE NEW MEMBER
& We're unable to locate that customer in our database, would you like to continue creating a new member? A new member
B processing fee will be required. You may also contact Vorld Headquarters for assistance.
A ‘
imondhly Toasimashers magarine will be sent 0 s addess)
Address Type * ) Home ot
s i_.i'.\g:!_?@_;} 4 TSR —
Company { Incae of ; ]
Address Lime 14 [ |
Address ine 3 [ |
I | Enter member details Complete Order & Pay Dues
- —seemmme— ¥ for the new . .
i , Toast ; e tT'\ lick 1. The next screen will confirm the new
odastmasters, N ClI a a
astmaste en clic member information entered and ask
Contact Information ADD MEMBERSHlp
e | , for the new member sponsor
: ey r-r =3 bl . .
= = : —— information.
o Frae foomre ] 2. To complete the new membership
BT o] | application, select CREATE ORDER.
o e F— B 3. The Order Confirmation page will offer
] v i | a link to the PAY DUES where you will
-.-!mﬁ e — & apply the new member dues payment
I ' : in the same manner as processing a

|rmerwinere. com |

‘ ADD WEMBERSHIP

dues renewal.




Submit Educational Awards for your Members

= Club Central = ConductClub Business Current Time at Toastmasters World Headquarters: June 07, 2014 11:47 AM PT

5 Club Central 5 . Condiict

tionsl Awards

You're currently managing RTLN ExIT |

Cond UCt CIUb BUS Iness Apply for Education Award(s) for Club Members

You're currertly managing: 01150141 - West Phoenix Express EXIT (Hote: If you are a club officer and are applying for your own award, please have another
§ officer submit your award application.}

Submit membership application(s) - new/dual/reinstate

Member Name

Pay dues
Update my club meeting information H - Select the member name from the list

Search Club Receipts

View/Update/Print my club officer information

—
Update my club mailing address

1 Submit education award(s) for club members MEegioyingmeuits1-A04or2)

Page: 1-2-3 «Back: Nexts

View/Update/Print my club membership roster
Update rmy Addendurm of Standard Club Options Current Time st Toastmasters World Headquarters: June 07, 24 7 AM PT
» 4 = @ Ciub Central & Conduct Club 8 fication Listing
Wiew my club's awards You're currently managing: 0 S T ExiT | v
View DCP reports Submit Education Award Application for

. _ Trish L. Blackwelder, DTM
Wire Transfer Instructions (PDF)

Applicant May Not Submit Their Own Education Awards, Even If They Are a Current
Club Officer.

Select the type of award
application being

To Complete the Award Application 6 Rute ity

ACB Advanced Communicater Bronze

1. Enter the award information as il submitted.
provided on the award application = oo NOTE: Officers cannot

2. Submit and confirm that the S At submit their own
information was entered COI"I"eCtIy DTM  Distinguished Toastmaster Apply educational awards

3. Submit the award. Once submitted,
no further edits can be made to the
award application. If there was an
error in the entry, call Membership
Services at Toastmasters International

View My Club Awards

Current Time at Toastmasters Word Headguarters: June 07, 2014 11:33 AM PT

Chib Ceral 6 Condac: Clun Susiness

e My Club Awards provides an
historical record of club
achievements in Membership
Campaigns and Distinguished
Club Program performance

e Clubs that achieve Ol N,
Distinguished Club status for Pt ke o :
three or more consecutive Smediey Anard - 72 ol 333

You're currenthy managing: 21750141 - West

My Club Awards
Club 1150141

Award Data

d below an

added five new, dual or reinstated members during May and June. Naone

ew, dual or reinstated members during Awgust and September None
yeqrs received District 3 Talk up Toastmasters - the clsb added five new, dusl or reinststed members during Febrisary and March. None
Legacy Club status. Because
this is a district award, it will Distinguished Club Programs _

istinguished Club - the high f recognition available. The club met the membership Naone

not be listed on your club 1 achiaved =t kst ot

record With WHQ' | Select Distinguished Club - the club met the membarship prerequizite and achizved seven or sight of the 10 None
| gosls.
| Distinguished Club - the club met the membsrship prerequisite and achisved at least five of the 10 goals. Nanz




Search Club Receipts

= Club Central * Conduct Club Busingss

Conduct Club Business *

You're currently managing: 01150141 - West Phoenix Express
Submit membership application(s) - new/dualreinstate

Pay dues

WHOQ now offers the ability to search for a receipt

Enter the date range of the payment you are
looking for, and click SEARCH

The list of search results provide transaction level
details for the payment.

Update my club meeting information

Search Club Receipts % CiubCentral # Conduct Chib Business
View/Update/Print my club officer information
Update my club mailing address

Submit education award(s) for club members
wiew/Update/Print my club membership roster
Update my Addendum of Standard Club Options

View my club's awards -
View DCP reports
| searcH [l ExFORT |

Wire Transfer Instructions (PDF)

i Search Club Recsipts

Search Club Receipts

Search for payments received within this date range
Club receipts may be searched up to two years. If a particular receipt you are searching foris
notlisted, please contact Member Senices at membership@toastmasters.org.

] Tor=

08/07/2014

'WHERE LEADERS ARE MADE

Www.toastmasters.org

@ CubCentrsl # Conduct Ciub Business ¥ Ses

Search Club Receipts

Search for payments received within this date range

notlisted, please contact Member Senices at membership@toastmasters.org

012012013 To:* [osm7i2014

From: *

Use the VIEW
option to see

visa

Club receipts may be searched up to two years. If a particular receipt you are searching for is

Receipt Payment
.“ ﬂ“’d £ it

s36.00 orz6r2013 |GGG

Payment Information

Receipt Number: 3147449

Club Number: 01150141

Club Name: West Phoenix Express

Date: 9/26/2013

Payment Type: Visa

Credit Card Number: NN
E—

Hame on Card:

Order No Name Description Amount
9002370299 o $36.00
Total: $36.00

Thankyou

a copy of the
original eReceipt

{

Toagimasters International
ers | 23182 Arreyo Vista | Ranche Santa Margarita | CA | 92688 | www.toastmasters.org

for the payment.

View / Update / Print Your Club Membership Roster

e Display Only Information
e Customer/Member ID
* Full Name + Ed Level
e Address & Emails

“Yoi're currently managing:
Club Membership Roster
Members for Club: 00001852

lembers may update their information by accessing members toastmasters org and selecting My Account link on the navigation menu

Current Time at Toastmasters World Headquarters: June 07, 2014 11:46 AM PT

* Active membership period & date ‘mn«mrm tome “ Address

Membership Period H Status.
(4]

the member joined Toastmasters
International
e Current membership status for this
club (active or graced)
» Editable Info

¢ Member mailing address e
e Member contact info

e Print / Export Options

e MS Excel or .CSV file

4172014 - 9130/2014 Active

Member

4Mi2014 - 8130/2014
Member since: 6/1/2013

Active

Trish L. Blackwelder, DTW 4M/2014 - 9/30i2014

Member since: 12/1/1995

Active

Edit Addrs




Update Your Addendum of Standard Club Options

Formerly known as the Club Bylaws, the Addendum of Club Options is where the club defines the

Club Name

Club Meeting Location (City)

Membership Composition —
closed corporate clubs would

designate a restriction to

“XYZ Corporate employees”

Honorary membership (as
defined by club)
Club officer terms (annual,

unless the club meets weekly

and opts for semi-annual)

unique values for their club record at WHQ

* New Member Fee ($20 as .
defined by WHOQ + any
additional club defined new
member fees)

e Club Dues ($36 as defined by  *
WHO + any additional club .
defined membership fees)

* Reinstatement fee (as .
defined by club)

* Transfer Fee (as defined by
club)

Inactive Member Dues ($36
as defined by WHQ + any
additional club defined
inactive fees)

Meeting days and times
Executive committee
meeting frequency
Additional Club Officers as
defined by the Club (not
eligible for DCP Goal #9)

#Update my Addendum of Standard Club Options

= Club Central = QConduct Club Business

Conduct Club Business

You're currently managing: 01150141 - West Phoet
Submit membership application(s) - new/dual/reinst
Pay dues

Update my club meeting information

Search Club Receipts

View/Update/Print my club officer information
Update my club mailing address

Submit education award(s) for club members

View/Update/Print my club membership roster

View my club's awards
View DCP reports

Wire Transfer Instructions (PDF)

You're currenthy mansging: 01150141 - West Phosnm Express

ks Gl

Convduct Ciub Business Addendiarm of Stamdand Cidb Options

PRINTER FRIERDLY|

Update my Addendum of Standard Club Options

Requrad

2717/2013

Last Modified: 1

Club Hame:* [West Fhoenix Express
Club Location |Glendaie
[City}= g

1. Name

The name snd location of this club shall be a= s=t forth sbove. Such

name snd location may be changed by =
meodification of this Addendum a5 provided in Article X, Section 7 of th

= club’s constitutson

2. Membership Composition
Sibject to the nondiscrimination requirements set forth in Section 1 of Article || of the Club Constitution, individust
shall be restricted to

Bank of America Employsss

{If no restactions will be placed on membership in this club, enter “no restrictions" above.)

3. Membership Composition )
Honarary individual memberships in this club shall be confemed for a term of 0

provided in the &

year(s) and otherwise a5

Club Constitution

4. Mew Member Fee .
The new member fes for individus!l membership in this ciub shall be &2'3
the Club Constitution

| paysble 3= provided in

{The dues collected from 3 new individual member n to the new member fes shall include the membership

payment to Tosstrastars Intemstional, plus any o

3. Club Dues

The dues of this club for active individial members shall be 5'3‘3

: s | PETPEEon
pers manths . Buch duss shall be paysbie in sdvance of or on) 320 and 303

{Club duss shsll include the amount of the Tosstmasters Intsrmational membership paymeant.)




